Community and Town Gouncils in Wales
Annual Return for the Year Ended 31 March 2020
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LANGUAGE PREFERENCE
Please indicate how you would like us to communicate with you during the audit. Note that audit notices will be issued
bilingually.

ENGLISH

rE

YGF

C

lllF

Ntõ

r

WELSH

BILINGUALLY
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THE ACCOUNTS AND AUDIT PROCESS
Section 12 of the Public Audit (Wales) Act 2004 requires community and town councils (and their joint committees) in
Wales to make up their accounts each year to 31 March and to have those accounts audited by the Audítor General
for Wales. Regulation l4 of the Accounts and Audit (Wales) Regulations 2014 states that smaller local government
bodies i.e. those with annual income and expenditure below €2.5 million must prepare their accounts in accordance
with proper practices.
For community and town councils and their joint committees, proper practices are set out in the One Voice
Wales/Society of Local Council Clerks publication Governance and accountablllty for local councils ln Walee - A
Practitlonerc' Gulde (the Practitioners' Guide). The Practitioners' Guide requires that they prepare their accounts in
the form of an Annual Return. This Annual Return meets the requirements of the Practitioners' Guide.

The accounts and audit arrangements follow the process as set out below.
RFO/Clerk prêpares
accounting

The body approves the
Annual Retum by 30 June.

statemenb and

Thís is evídenced by the

Annual Govemance
Statement. lntemal
audit completes
intemal eudit report.

Chair slgning the box
below Paft 2 ofthe Annual
Govemance Stetement.

RFO cert¡f¡€s retum
(belorr Part 2 of the

Annual Return end cop¡es
of requested evidence to
the external aud¡tor acting
on behalf of the Auditor
General forWales.

Annual Govemance
Statement) before
30 June and
presents the retum

RFO/Cþrl( sonds the

to the body.

Extemal auditor cornpletes audit and:

Either:

Or:

lf no amendments are required,

lf amendments are reguired,

certifies the Annual Return and

reports issues (including

sends it back to the body for
publishing by 30 September.

amendments) to the body. The
body amends the Annual Return,
the RFO re-certifieE end the body
re-epprovef¡ before sendíng ít back
to the auditor. The auditor then
cert¡fies the Annual Retum and
sends it back to the bo<ly for
publlshlng by 30 September.

Please read the guldance on completlng thle Annual Return and complete all sections highlighted pink
includlng BOTH sectlons of the Annual Governance Statement.
APPROVING THE ANNUAL RETURN

There are two boxes for certiflcatlon and approval by the body. The eecond box i¡ onty requlred
if the Annual Return has to be amended ae a result of the audlt. You should only complete the top box before
sendlng the form to the audltor.
The council must approve the Annual Retum BEFORE the accounts and eupportlng documents arc made
avallable for publlc inspectlon under sectlon 30 of the Public Audlt (Wales) Act 2004.
The Audltor General for Wales' Audit Certlflcate and report ls to be completed by the audltor acflng on behalf
of the Audltor General. lt MUST NOT be completed by the Clerk/RFO, the Ghalr or the lnternal audlior.
Audited and certified returns are sent back to the body for publication and display of the accounting statements,
Annual Governance Statement and the Auditor General for Wales' certificate and report.
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Accounting statements
Name of

body:

201 9-20

for:

ROGIET COMMNITY COUNCIL

@El

ffi H
Staûement of income and expendlture/recelpts and payments

1. Balances

æ307

brought fon¡¡ard

Total balances and reserves et the beginning of the year as
recorded in the financial records. Must agree to line 7 of the

41196

previous year.

2.

(+) lncome

ftom local

ß285

49892

Total amount of income received/receivable in the year ffom local
taxation (precept) or levy/contribution from principal bodies.

6549

23747

Total income or receipts recorded in the cashbook minus amounts
included in line 2. lncludes support, discretionary and revenue

taxation/levy

3.

(+) Total other

receipts

grants.

4.

5.

16931

(-) Staff costs

(-)

Loan

209/.2

Total expenditure or payments made to and on behalf of
all employees. lnclude salaries and wages, PAYE and Nl
(employees and employers), pension contributions and related
expenses eg. termination costs.

NIL

Total expenditure or payments of capitral and interest made during
the year on extemal bonowing (if any).

2BOi4

25373

Total expenditure or payments as recorded in the cashbook minus
staff costs (line 4) and loan interest/capital repayments (line 5).

41196

68519

Total balances and reserves at the end ofthe year. Must equal

NtL

interesUcapital

repayments

6.

(-)

Totalother

payments

7.

Balances

(=)
canied fonrvard

(1+2+3)

-

(4+5+6).

Statement of balances

8.

(+) Debtors and
stock balances

9.

(+) Total
cagh and

NIL

lncome and expenditurc accounts only: Enter the value of
debts owed to the body and stock balances held at the year-end.

NIL
41 196

All accounts: The sum ofall current and deposit bank accounts,

68519

cash holdings and investments held at 31 March. This must
agree with the reconciled cashbook balance as perthe bank
reconciliation.

investments

f0.

ll.

(-) Creditors

1=¡

Balances

lncome and expendlturc accounts only: Enter the value of
monies owed by the body (except bononting) at the yearend.

NIL

NIL
41196

Total balances should equal llne 7 above: Enter the total of

68519

(8+9-10).

canied fonrard

12. Total fixed

333813

333858

NIL

NIL

The asset and investment register value of all fixed assets and
any other long-term assets held as at 31 March.

assets and
long-term assets

13. Totalbonowing

14. Trust funds
disclosure note

\.GF

tNtõ

NI7.\

(-(¡cccc

qlE^

The outstanding capital balance as at 31 March of all loans ftom
third parties (induding n /LB).

NII\

The body acts as sole trustee for and is responsible for
managing (a) trust fund(s)/assets (readers should note that lhe
figures above do not ínclude any trust transactions). .
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Annual Governance Statement (Part f )
We acknowledge as the members of the Council/Board/Committee, our responsibility for ensuring that there is a
sound system of internal control, including the preparation of the accounting statements. We confirm, to the best of
our knowledge and beliel with respect to the accounting statements for the year ended 31 March 2020, that:

ry ffi

YTE

l.

Ntõ

We have put in place anangements for:

o

efiedive financial management during the year;
and

o

re ffi

Properly sets its budget and
manages its money and prepares
and approves its accounting
statemênts as prescrlbed by law.

a,12

Made proper anangements
and accepted responsibility for
safeguarding the public money
and resources in its charge.

6,7

Has only done things that it has
the legal power to do and has
conformed to codes of practlce and
standards in the way it has done so.

6

6,23

a

Has given all persons interested
the opportunity to inspecl the bod¡/s
accounts as set out in the notice of
audit.

6,9

r

Considered the financial and other
risks it faces in the operation of
the body and has dealt with them
properly.

Ananged for a competent person,

6,8

r

{a

the preparation andapproval ofthe accounting
statements.

2.

We have maintained an adequate system of intemal
control, including measures designed to prevent
and detec{ ftaud and conupt¡on, and reviewed its
efiecliveness

r

(a

3. We have taken all reasonable steps to assure
oursslves that there are no matters of actual or
potentlal non-compllance wlth laws, regulations and
codes of practice that could have a significant
financial efiect on the abllity of the CounciUBoard/
Committee to conduct its business or on its finances.

('

c

4. We have provided prop€r opportunity for the
exercise of elec{ors' dghts ín accordance with the
requirements of the Accounts and Audit (Wales)
Regulations 2014.

(a

5. We have canied out an asseesment of the risks
facing the Council/Board/Committee and taken
appropdate steps to manage those risks, including
the introduct¡on of intemalcor¡trols andlor extemal
insurance cover where required.

6.

7.

.

We have maintained an adequate and efiec{ive
system of intemal audit of the acoounting records
and control systems throughout the year and have
received a report from the intemal auditor.
We have considered whether any litigation,
liabilities or commitments, eventg or transact¡ons,
occurring either during or affer the year-end, have a
financial impact on the CounciUBoard/Committee
and, where appropriate, have included them on the

(a

r

(a

,

indbpendent of the financial controls
and procedures, to glve an objec{ive
view on whether these meet the
needs ofthe body.

(^

(a

Disclosed everything it should have
about its business dudng the year
including events taking place after
the year-end if relevant.

6

accounting. statements,

8. We have taken appropriate

ection on all matters
raised in previous reports from intemal and extemal
audit.

r

6

Considered and taken
' appropriate
adion to address
issuesfuieaknesses
brought to its
'

r 6,8,23

attention by both the intemaland

extemal auditors.

9. Trust funds - in our capacity as trustee, we have:

o

discharged our responsibility in relation to the
accountability for the tund(s) includlng financial
reporting and, if required, independent
examination or audit.

\GE

Nb

NM

Has met all of its responsibilities

3,6

where it is a sole managing trustee

raô

of a local trust or trusts.

* Please provide explanations to the extemal auditor on a sêparate sheet fur each 'no' response given; and describe what action is
being taken to address the weaknesses identified.
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Annual Governance Statement (Part 2)

IYGS

l.

We have prepared and approved minutes for
all meetings held by the Council (induding its
comm¡ttees) that acdJratoly record the
business transacted and the decisions made
by the Council or committee.

Has kept and approved minutes in accordance with
Schedule 12, Paragraph 41 of the Local
Govemment Acl.1972.

(a((

2. We have ensured that the Council's minutes
(including those of its committees) are
available for public inspection and have been
published eledronically.

Has made anangements for the minutes to be
available for public inspection in accordance with
section 228 of the LocalGovemmentAc{ 1972and
has published the minutes on its website in

(af(

accordance with section 55 of the Local
Government (Democracy) (Wales) Act 2013.

* Please delete as appropriate.

Gouncil/Board/Comm¡ttee approval and certification
The CounciUBoard/Committee is responsible forthe preparation of the accounting statements in accordance with the requirements
of the Accounts and Audit (Wales) Regulations 2014 and for the preparation of the Annual Govemance Statement.

Certlflcation by the RFO

Approval by the Councll/Board/Commlttee

I certiff that the accounting statements contained in this Annual
Return presents fairly the financial position of the CouncillBoardl
Committee, and its income and expenditure, or properly presents
receipts and payments, as the case may be, for the year ended

I confirm that these accounting statements and
Annual Govemance Statement were approvod by the
CounciUBoard/Committee under minute referenoe:

3f

March 2020.

RFoctsnature:
Name:

H, g \ù

\Q.!.jqJ\Ar..

N\ctrc<l:.Cn¡ E, . h/t hhtÊ\tq

Date:

2q. Õ6- ZeLo

mtnurercf:o2o,

I .¡ öZo.¿-2t+\6\zoæ

Chalr of meetlng rlgnahrre:

Rí.
Datc:
Nems:

2q,- O6 *?þZÆ

Gouncil/BoardrGommittee re-approval and re-certiflcation (only requ¡red if the Annual Return has
been amended at audit)
Certificatlon by the RFO
I certiû that the accounting statements contained in this Annual
Retum presents fairly the financial position of the Council/Board/
Committee, and its income and expenditure, or properly presents
receipts and payments, as the c€¡se may be, for the year ended
31 March 2020.

Approval by the CouncillBoard/Commltbe
I confirm that these accounting statements and

, Annual Govemance Statement were approved by the
Council/Board/Committee under mínute reference:

' illnuûs ref:

RFO clgnaturc:

Chalr of meeüng clgnaturu:

Nams:

Nams:

Dab:

Date:
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Auditor General for Wales' Audit Certificate and report
The external auditor conducts the audit on behalf of, and in accordance with, guidance issued by the Auditor General
for Wales. On the basis of their review of the Annual Return and supporting information, they report whether any
matters that come to their attention give cause for concern that relevant legislation and regulatory requírements have
not been met.
We certify that we have completed the audit of the Annual Return for the year ended 31 March 2020 oÍ:

A

O

a rEí

Cô

rn rn LJ^J t-ty Cn,.trv

c,

L

External audito/s report
[Except for the matters reported below]' On the basis of our review, in our opinion, the information contained in the Annual
Retum is in accordance with proper practices and no matters have come to our attention giving cause for concem that relevant
legislation and regulatory requirements have not been met.

The Responsibte Financiat Officer has certified the accounting statements after, rather
than beiore, the approvat of the counci[. This is a breach of regutation 1 5, paragraph I
of the Accounts and Audit (Wates) Regutations
- ^.*vrafSPtOS

2014'

*ou,,hkl'u*friþ*

[fthese matters along with]* Other matters not afiecting our opinion which we draw.to fhe attpflion gf tle body and our
recommendations for improvement are included in our report to the body OateO l(¿lf |
l'LO Ut¡ - .,

2

Other matters and recommendat¡ons
On the basis of our review, we draw the body's attention to the follow¡ng matters and recommendations which do not affect our
audit opinion but should be addressed by the body.

prease see

encrose.,"r.;

"*;¿llåî$*
(Continue on a separate sheet if required.)

Extemal aud¡tor'a namo:

ts00 LLP SouthamPton
ilnited 14incdoro

External auditor's signaturgtr

lM u.(

For and on behalf of the Auditor General for Wales

Date:

lø\r 2-l'2.'

* Delete as appropriate.
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Annual lnternal audlt report to:
l{rme of

botty¡

ROG|EI COMMUNITY COUNCIL

The CounciU9oani€lolnñrffirfs lntemalaudit, ac{ing indepcndently and on the baeis of an ass€ssmento{riek,
hae included carrying out a selectfue ass€ûsnÞnt of oompllence wfh rclevent procedurce end conüols expected

to be in operafnn durlng

he finarrclalyear endlng

31 March 2020.

The lntemal eudit has been canlcd out ln acoodanæ rviüt tt¡e Courpil/BoadlConE¡ilbcts nsed¡ ard planned
cov€rage. On the bas¡s of the ñndlnge in the arcæ examlned, $e lntemalaudltconcJusþns arê summarised
in this bbþ. Set out bdry ars tl¡c oqec[¡v€s of lntomalcontrol and the lntemal audlt conclusions on whether,
in all sþnllbant rpgpecùs, he Ëlbrvlng ænúrol o$ccüvec were being acñlo/ed throtryhout the finandal yearto a
standald ed€guaþ to mect

üe needs of the Council/3caltÊenmilic¡:

B

f.

Approprl¡b book¡ of¡ccot¡dhavc
bc€n properly ksü ütroüghot l ûo
ye8r.

2.

ffi

ffi
At¡dt Rtport

Plaæ ¡cc lntnd

A¡¡tffi Rcport

e

Finandd mgubüøn hare bcen
paymentcworu a¡ppoficd by
llwolcsg, expcnd¡h¡nl wat approtred

llü¡¡d

Plcær ¡c¡

meû,

{c

(^

Õ

(

C

f

andVATwa¡ approprl#V
acoountcd

3.

br.

The bodyaesassd th€ dgnmcant

risk¡ to acfilevlng ¡t¡ oÞþctitte¡
and Þvlovvcd the adequacy of
arangcmcntE to manago thccc.

a.

Plcû¡e ¡sc lnþmal &¡dll Report

e

Thoannual prcocpt/hvy/ratouce
demend rcqulrcment raufied frqn
an adecn.¡de h¡dgpÉery proco8¡,
progr€ss agolnst the bu@etwaa
rcgularly ¡nonltomd, and rcselce

Plea¡s roc lrilernal Aüdlt Rtpoût
(a

{

L

wcre eppropdâb.

t.

ExpoctGd

lnærowasfuüy

rccolvod, beoe<l on coned prlcs¡,
proporly rËcordod and pmmpüy
banked, and VAT was aperoprietoly
acoountsd ñr.

Plcæo scc lntemal Audil Rqort
(Õ

(^

r^

r-

(

0. Pdtyeh payrnnbvlaa
propsly gupportcd by rtælpûs,
orpcndhl¡rc un¡ applwed and
VAT appropriatcly accountcd br.

7.

(^

Selerþ¡ tosnployeer and
allowancea to membccwelo pald
ln eccordance wl$ mlnutcd
approrab, and PAYE and Nl
rcquirementr wcrc gopedy appllcd.

8.

Plceco eco lntcrnal Audt RQort

ô

Assd ¡rÉ lrweúncnt rcglrtcrr
rvcrc cornplcte, aoajletcr

Pbæc¡cc lrùmd Audt Rcport
Õ

l(

(

(¡

(

(

Plæ

¡ss lnbrnal A¡dn R€port

ar¡d ploperly meintelned.

Lú

6

re
9. Porftrd¡c end ye.r.ertd bank ¡æot¡nt
rscondllatlom wsru propedy canled

ffi
('

Õ

ffi
Plcær ¡cc llüemalÂudll fuport

t-

(

out.

r0. Accor¡nthg statement¡ prepand
dudng the yearnoro preparod

Ploalt ¡cc ltücnul At¡dt Roport

on lhe cor¡ccl accounüng baels
(rccelp'ts and paymcnts/lncomo

and o<podlh¡re), agrcad wlüt thc
cashboolç rvcrc suppoted by an
adequate at¡dit trdl fiorn ufitady¡ng
ruoordl, and whcrc appmprift,
debtoru and qedltoraruere prçerly
recordcd.
I

l.

Trust li¡¡lds (ftcfrrd¡ng duritåUe
h¡!ûB). The Cour¡dUtsoad
Committce has rrct ¡b
responsiUlltþc æ a tnde€.

(O

PlcaÞ ¡oc lrünal

c

(

NTEIÑb
t2" ln*ñrhßelle

13.

l{

(

I

Adt

RGport

(

ro ffi
ffind

rbl¡ldcnüfrcd

No a<ftlitlmal

ftk¡ l{cntllþd

¡lo

('

(

Õ

(

(

(

ra

{

{^

t^

Õ

ln¡st rl¡l¡ arca

l{o addltlmal d¡lr¡ lthnüficd

ln¡crt rlrl ar¡a

. lf ür€ reeponso b'rìo',
deaso ¡tab the impllcafons and acüon

belng

(

talcn to addæss any wcakneee ln cod¡ol Ëcnüfrod

(add csperete ehcsts lfn€eded).

*

üô roûponsc b 'not overed', plearo etab nhen tho moct rccent intrmd audlt work rvas done ln this ar€a and when lt is
ncxt planned, ø lf coverage le not roqulrêd, krtômal adit mu¡t exphin why rpt.
sÍ
Corndl¡BcrelÆcnnfrr¡¡re lnduled ln my
fiy rhtallcrt frnllrqr and rooommtndatþn¡ wltldt I
d€tellod Éport to thc Cot¡ndffi
' Dcþls if no nport prsparcd.
lf

lntcmal eüdlt confi rm¡üon
l/ne confrm thst rs tfte Coundl'¡ lnternel audltor, l^ro hev€ not beon inyohrcd
bo<ly (indudlng prcparaüon of thc accot¡nb) or

er e inember

ín a

menaganuil or admhl¡üalive tole wthln the
ymn 20f &f 9 atd Ð1920. I aleo

of the body rfuring the f,nancial

oonfim that thcrc aru no conlbb of lnterült eunoundhg my appoinünont.

palon wlro c¡nl¡d
Slgnrü¡trof prtrondro
Drb:
ìlrmo

oil

ot¡t tñc

llûmrl ¡udlt:

snú

Lú

tf

or¡t

!3
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Guidance notes on completing the Annual Return

1.
2.

3,
4.
5.
6.

7.

8.
9.
10.
11.

You must apply proper practices when preparing this Annual Return. Proper practices are set out in the
Practitioners' Guide.
Make sure that the Annual Return is fully completed ie, no emp$ red boxes. Please avoid making any
emendments to the completed return. lf thls is unavoldable, cross out the lncorrect entrles, make sure the
amendments are drawn to the attention of the body, properly initialled and an explanation for them is provided
to the external auditor. Please do not use correctlon fluld. Annual returns that are incomplete or contain
unapproved and/or unexplained amendments or correction fluid will be returned unaudited and may incur
additional costs. Ask your auditor for an electronic copy of the form if required.
Use a second pair of eyes, perhaps the Chair or a member, to review your Annual Return for completeness
before sending the originalform to the auditor.
Make sure that your accounting statements add up, that the balance canied fonrard from the previous year
(line 7 of 2019) equals the balance brought foruard in the current year (line 1 o1 2020). Explain any differences
between the 2019 figures on this Annual Retum and the amounts recorded in last yea/s Annual Retum.
Explain fully any significant variances in the accounting statements. Do not just send in a copy of your detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude a detailed analysis to support your explanation and be specific about the
values of individual elements making up the variances.
Make sure that the copy of the bank reconciliation you send to your auditor with the Annual Return covers
all your bank accounts and cash balances. lf there ere no reconciling items, please state this and provide
evidence of the bank balances. lf your Council holds any short-term investments, please note their value on
the bank reconciliation. The auditor should also be able to agree your bank reconciliation to line 9 in the
accounting stiatements. More help on bank reconciliations is available in the Practitioners'Guide.
Every councll must send to the extemal audltor, lnformatlon to support the assertlons made ln the
Annual Govemance Statement even lf you have not done eo beforc. Your auditor will tell you what
information you need to provide. Please read the audit notice carefully to ensure you include all the information
the auditor has asked for. You should send coples of the original records (certifted by the Clerk and Chair as
accurate copies) to the externalauditor and not the original documents themselves.
Please do not send the auditor any information that you are not specifically asked for. Doing so is not helpful.
lf the auditor has to review unsolicited ínformation, repeat a request for information, receives an incomplete
bank reconciliation or explanation of variances or receives original documents that must be returned, the audítor
will incur additional costs forwhich they are entitled to charge addítional fees.
Please deal wlth all correspondence wlth the external audltor promptly. This will help you to meet your
statutory obligations and will minimise the cost of the audit.
Please note that lf completlng the electronlc form, you must prlnt the form for lt to be certlfied by the
RFO and slgned by the Chalr before lt ls sent to the audltor.
Dtõ md

ttæ
Accounts

Approval

Do the papers to be sent to the extemal auditor include an explanation of significant variations ftom
last year to this year?

Yes

Does the bank gconciliation as at 31 March 2020 agree to Line 9?

Yes

Has the RFO certified the accounting statêments and AnnualGovemance Statement (Regulation 15
(f)) no later than 30 June 2020?
Has the body approved the accounting stiatements before 30 June 2020 and has Section 3 been
signed and dated by the person. prasiding a!th9 meeting at which approval was givel?

AI
sectlong

Have all pink boxes in the accounting statements and Annual Govemance Statement been
completed and explanations prorrided wheye needed?
Has allthe information requested by the extemal auditor been sent with this Annual Retum?
Please refer to your notice of audit and any additional gchedules provided by your external auditor.

Accounts

Nt¡l

{ É5
J çq

1çç
Yes

Have the amended accounting statements been approved and Section 3 re-signed and redated as
evidence of the Board's approval of the amendments before re-submission to the auditof

I

